
 

Dear Pingry Parents, 

Whether you are reenrolling your child for the last time as a member of the class of 2016, your family has 
recently been offered a space at Pingry and you’re enrolling for the first time, or you’re anywhere in 
between, welcome to our online enrollment process. This letter incorporates explanations and directions 
for the various stages that make up the enrollment process, which culminates in the execution of the 
Enrollment Contract. We are looking forward to another successful academic year! 

Through this web site, parents/guardians are offered the opportunity to complete an electronic enrollment 
agreement.  At the end of the enrollment process you will be offered the opportunity to print out a final 
copy of the agreement, which you are encouraged to retain for your records.  If you have questions about 
the online enrollment process or are in need of additional assistance, please contact Allison C. Brunhouse, 
Director of Admission and Enrollment.  

Enrollment Contract 

You will find the enrollment contract for the 2015-2016 school year at the culmination of this online 
enrollment process. If you are a returning family, please sign the contract and submit your non-
refundable deposit of $1,500 no later than two weeks after receiving this communication. Newly 
admitted families will have until April 1, 2015 at the Short Hills Campus and April 10, 2015 at the 
Basking Ridge Campus to reply. If your child is not planning to enroll for the 2015-2016 academic year, 
you can indicate that in the first stage of this process. If you need to request an extension of the deadline 
for any reason, please contact me, in writing, prior to your reply deadline. If we have not heard from you 
by that time, we will assume that your child is not enrolling and will offer that place to another student. 
While it will be of consequence to at most a handful of families, let me also remind you of the 
withdrawal date of May 1, 2015.  As described in your contract, should you notify us of your intention to 
withdraw after this date, you will still be obligated to pay the full tuition for the 2015-2016 school year. 
Signatures of both legal parents/guardians, if applicable, are required to complete your enrollment 
contract. 

Tuition Billing 
 
There will be two regular billings for tuition and mandatory fees next year. The first payment is due on 
August 1, 2015 and the second on January 15, 2016. Please note the late payment charge explained in the 
contract. For families seeking assistance in meeting the financial terms of the enrollment contract, the 
school has created a relationship with Your Tuition Solution, a company that offers a flexible loan 
program to help families meet educational costs. Should you have any questions and/or be interested in 
receiving more information, please contact the Business Office at 908-647-5555, option 7. 

Tuition Refund Plan 

Rather than attempting to cover the details of the Tuition Refund Plan in this letter, you will read more 
about the Tuition Refund Plan in two pdfs that we have included as part of this process and that are also 
available on our web site. Both documents do a good job of explaining the plan, and you will see that we 
recommend that all parents participate. You will need to make an election one way or the other during 



this enrollment process. If you have questions, please contact the Business Office at 908-647-5555, option 
7. 
 
Student Accident Insurance 

As a reminder, the school will purchase Student Accident Insurance coverage on your child’s behalf for 
the 2015-2016 school year. The school will pay for the cost of this coverage for all students. This 
coverage will be in effect for every student enrolled at Pingry during the 2015-2016 school year and 
requires no action on your part, except in the event that your child has an accident, in which case you 
must notify the Business Office promptly (claims must be filed within 90 days of the accident). If you 
have any questions concerning this coverage, please contact the Business Office. 

Transportation 

We will continue to outsource transportation for the 2015-2016 school year. Kensington Bus Company 
will address our transportation needs. For the 2015-2016 academic year, there will be three options for 
transportation: 1) Board of Education bus – if provided by your local school district, 2) Kensington Bus 
Company (including existing parent-contracted buses), 3) transport your child(ren) yourself. 

As part of this enrollment process, we will ask you to fill out and submit your transportation request. 
This information will be forwarded to Kensington Bus Company. Kensington will take the information 
provided and attempt to organize routes based on interest and geographical location. We are not 
anticipating any disruption to our current routes, though we can never guarantee busing from year to 
year. In addition, we have inquired of Kensington about the possibility of offering some routes that 
would pick up and drop off at a central location.  They have informed us that, depending on the number 
of participants and the size of the bus, it might be possible to offer such a service for between $1,000 
and $3,000 per rider.  We will ask you to indicate if you would be interested in learning more about 
such an option.   

Kensington Bus Company will be communicating directly with you regarding the formation of the bus 
routes and all billing and payments will be handled directly by them. The cost for round trip 
transportation for each route established will be determined by Kensington, and will depend on the 
capacity of the vehicle, distance traveled and time required.  

If you have any questions about transportation, please contact Kensington Bus Company at 908-429-
1092. You may also email your questions to kensingtonbus@pingry.org.  

Board of Education busing: If you live in a township whose Board of Education provides busing, 
you should have already completed the Application for Private School Transportation (B6T) form 
that was sent to all parents in a separate mailing in December, 2014. If you are eligible for town-
provided bus service or a transportation reimbursement and have not already completed that form, 
please do so and return it to the Business Office immediately. If you have any specific questions 
regarding the B6T form you may contact Elaine Ochab at 908-647-5555, Ext. 0. 

Health Forms and Medication Guidelines Requirements 

At the end of this process, in pdf format, you will find health examination forms for the 2015-2016 
school year. The State of New Jersey Department of Education requires that all schools participating 
in The New Jersey State Interscholastic Athletic Association use the New Jersey standard Annual 
Athletic Pre-Participation Physical Examination Form. Therefore, for all students on the Basking 



Ridge Campus (Grade 6 through Form VI), all sections of this health form (sections A, B, and C) 
must be completed, signed, and returned to the school. For students on the Short Hills Campus (K 
through Grade 5) you may use the school’s Health Examination Record or the New Jersey standard 
form.  Please read the forms carefully, and ensure that all sections are completed. Please keep a copy 
of the completed form in case the original is lost in the mail. 

The physical exam must be performed after March 1, 2015 and returned to the school no later than 
August 7, 2015. Upper school children will not be allowed to participate in pre-season sports without 
it, nor will any student on either campus be allowed to begin classes in September without it. There 
can be no exceptions. 

We also believe it is important to clarify our policy for the administration of medication. 
• Students are prohibited from self-medicating in school. Over-the-counter and prescription 

medications must be administered by the school nurse. 
• The student’s physician must check off the over-the-counter medications that the school nurse 

may administer on Part C of the Annual Athletic Pre-Participation Physical Examination Form 
(Basking Ridge students) or Part III of the Health Examination Record (Short Hills students). 

• The student’s parent or guardian must also grant permission for the administration of medication 
by the school nurse by signing Part C of the Annual Athletic Pre-Participation Physical 
Examination Form (Basking Ridge students) or Part III of the Health Examination Record 
(Short Hills students). 

• A student in grades 6-12 with a life threatening illness may self-medicate with an inhaler or Epi 
Pen® if the proper forms are completed and signed by the student’s MD and parent or 
guardian. If your child requires self-medication for a life-threatening illness, a self-medication 
form must be completed by the student’s doctor and parent or guardian. 

Self-Medication and Health Examination Record forms can be downloaded from the Pingry web 
site.  If you have questions about these forms and requirements, don’t hesitate to call any of our 
nursing staff to ask. On the Basking Ridge Campus (908-647-5555) you may speak to Joanne 
Childs, RN (Ext. 1326) or Joy Livak, RN (Ext. 1636) and on the Short Hills Campus you may speak 
to Paula Edell, RN (Ext. 1422). 

Athletics Forms 
 
For all Basking Ridge students, the New Jersey standard Annual Athletic Pre-Participation Physical 
Examination Form serves as a participation form and release for athletics. Your child will not be allowed 
to participate in any preseason practices, scrimmages or games until this form is filed in the Athletics 
Department office. A portion of this form is used for the student athlete’s safety in case of injury at away 
athletics contests. This form will be taken to all away athletics contests by the coaches. The forms will 
help speed emergency medical care and help locate you if you are not present at the time of the injury. 
Parents of students in grades 6-12 will be asked to read the Sports-Related Concussion and Head Injury 
Fact Sheet and the Sudden Cardiac Death Fact Sheet. Your acknowledgement of reading this document 
and discussing it with your child(ren) will be included in the enrollment contract. Finally, parents of 
students in grades 9-12 must read the NJSIAA Steroid Testing Policy Consent to Random Testing as part 
of this process. We have also included your consent as part of our enrollment contract, and, again, your 
signature will indicate that you have discussed this policy with your student-athlete. 
 
Family Profile Information Form 



Each year at this time, we update our school-wide databases and want to ensure that we have your 
accurate family profile information. Family profile forms will be sent to each family in the coming 
months. Upon receipt, please review your current family profile, make any necessary changes, and then 
return it as instructed.   We will use some of this information to generate our 2015-2016 Pingry Directory 
& Student Handbook―a great resource that keeps the Pingry community connected and provides a quick 
reference about school policies and operations.  
 
I wish you a successful conclusion to the school year.  
 
Sincerely, 

Nathaniel E. Conard  
Headmaster 


