
	  
	  
 

Director of Facilities 
 
Position Summary 
The Director of Facilities oversees the operations and development of all facilities on both of 
Pingry’s campuses. Reporting to the Chief Financial Officer and Director of Operations (CFO), 
the Director serves as the key advisor to the Headmaster, CFO, senior administrators and the 
Board of Trustees on all facilities and grounds matters, both strategic and relating to operations 
and construction.  The Director of Facilities should be a seasoned and enthusiastic professional 
comfortable and experienced in working in a large, multi-campus independent school 
environment.   
 
Key Responsibilities 
Key responsibilities of the Director include: 

• Ensuring the ongoing excellent operations of the school’s facilities on two campuses in 
Basking Ridge and Short Hills, NJ, which cover over 230 acres and 340,000 square feet 
of indoor space, to ensure the school is able to provide a world-class educational 
experience to its students.  

• Leading the continued implementation of the school’s strategic modernization and 
development initiatives as outlined in the 2010 Master Plan and the current Blueprint for 
the Future comprehensive campaign, which include construction of a 45,000 sq. ft. 
athletics center, extensive modernization of classroom and common spaces on both 
campuses and comprehensive renovation of many of the school’s existing outdoor 
athletics facilities. 

• The Director is the leading on-site presence at Pingry’s facilities and takes a leadership 
role in safety and security.  As such the Director must have the flexibility and 
accessibility necessary to ensure proper management and operation of the plant and to 
meet emergencies or special needs.   

• Consistent with the school’s mission, the Director should be a thought leader in the field 
of sustainability, particularly energy efficiency, utilities management and energy 
procurement.   

 
Preferred Experience and Skills 

• Experience in a senior facilities leadership role in a complex, multi-building campus 
setting such as an independent school, college, or university.  

• Extensive knowledge of building systems and operations, and grounds and turf 
maintenance.  

• Strong leadership, interpersonal and customer service skills to work effectively with a 
broad set of stakeholders, including the Board of Trustees, students, faculty, staff, 
suppliers, town officials, and neighbors. 

• Progressive management experience, including successful supervision of a large team 
and prioritization of personnel and capital resources. 



• Demonstrated knowledge of best practices in project management and construction 
planning and budgeting.   

• Demonstrated ability to lead ambitious facilities projects from conception to completion 
on time and on budget.   

• Experience with and success in developing and managing operating and capital budgets 
and scenario analysis.  Strong knowledge of Excel would be a significant asset here. 

• Familiarity with time and attendance systems and management techniques. 
• Demonstrated oral, written, and verbal skills with the ability to prepare and present 

effective presentations. 
• A collaborative, team player with a decisive nature. 
• Bachelor’s and/or Master’s degree in Engineering, Architecture, Facility Management, 

Business Administration, Construction Management, or related discipline would be a 
significant asset.  

• The following professional certifications and licenses, although not required, would be an 
asset.  Relevant examples include: LEED AP, NJ boiler operator (Black Seal), HVAC, 
etc. 
 

Interested candidates should send a cover letter and resume to Patty Saburn, Director of Human 
Resources at adminhiring@pingry.org. 
	  

About Pingry 
Founded in 1861, The Pingry School is an independent, coeducational, college preparatory day 
school for students in Kindergarten through Grade 12. Situated on two spacious campuses in 
Basking Ridge (6-12) and Short Hills (K-5), New Jersey, the school draws students of varied 
talents and diverse backgrounds from over 100 communities in the central New Jersey 
region.  Pingry students participate in a demanding academic program, complemented by 
extensive co-curricular opportunities.  Together, our two campuses serve approximately 1,100 
students.    
 


