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THE PINGRY SCHOOL 

DIRECTOR OF MAJOR AND PLANNED GIFTS 

 
 
Position     Director of Major and Planned Gifts 
 
Location    Basking Ridge, New Jersey 
 
Reporting Relationship     Director of Institutional Advancement - Melanie Hoffmann 
 
Education                            A Bachelor’s degree in an appropriate field is required   

 

 
 
THE PINGRY SCHOOL 
 
The history of the Pingry School from its beginnings in 1861 to the present, is the story of a man who took a small 
school, hardly known beyond the limits of its city in the nineteenth century, stamped it with his ideals of education, and 
transformed it into a nationally recognized institution. Dr. John Francis Pingry gave the school its basic character 
through the strength of his own good qualities, a legacy that continues to this day, and his founding motto was, "Maxima 
reverentia pueris debetur" -- "Greatest respect is due students." 
 
Dr. John F. Pingry founded the school in Elizabeth, New Jersey, in 1861 to provide both scholastic training and moral 
education for boys. By exposing them to the rigors of a strict classical education, Dr. Pingry instilled in his students the 
mental discipline they needed to meet the challenges of their future life. 
  
The School remained at its original site until 1953, when the Pingry School moved from Elizabeth only a few blocks 
away to the edge of Hillside, New Jersey. Early in the 1970s two important changes occurred: Pingry began the transition 
to a coeducational school. The first female students, who graduated in 1976, were succeeded by other young women 
who today represent half the student body. 
 
Pingry grew again by merging with the Short Hills Country Day School to become a school with grades from 
Kindergarten through grade 12. Today over 250 children (K-5) attend the Pingry Short Hills Campus. In 1983 the 



 

School moved again, to Basking Ridge (6 – 12), a rural area in the Watchung and Somerset hills. The campuses are 
approximately 25 minutes apart, and both are located conveniently near the New York metropolitan area, which 
continues to provide many outside resources to supplement the classroom. 
 
Today, Pingry has 1,065 students on its two campuses. Students come from twelve counties and over ninety 
municipalities. 
 
MISSION  
 
The mission of the Pingry School is to foster in students a lifelong commitment to intellectual exploration, individual 
growth, and social responsibility by inspiring and supporting them to strive for academic and personal excellence within 
an ethical framework that places the highest value on honor and respect for others. 
 
STRATEGIC PLAN 
 
To maintain Pingry’s position as a top independent day school, a Strategic Plan was announced and rolled out in 2007. 
The introduction of the plan laid out clearly the path forward: 
 
“To achieve our vision for Pingry, we must focus on four core themes: 
 
Honor and character, intellectual engagement and rigor, inclusion and diversity, and stewardship and sustainability 
 
We will advance these themes over the next five years through five strategic goals: 
 

 Attracting Exceptional Students 

 Investing in the Finest Faculty and Staff 

 Enriching Academic Programs 

 Enhancing Facilities 

 Developing Our Resources” 
 
This document spells out clearly and convincingly what Pingry expects to achieve during the coming years.  The fifth 
strategic goal above is most relevant to this position. We encourage interested applicants to read the compelling full 
report which can be found on the Pingry website (www.pingry.org) 
 

 Developing Resources 
 

“Resources sufficient to achieve our strategic goals, and commensurate with our stature and our aspirations 
 

o Manage and steward our resources—financial, physical, and human—to ensure that future generations of Pingry 
students will have access to opportunities even greater than those available to our students today 

o Raise the funds to build and endow an athletics center and other identified needs of the athletics program 
o Raise sufficient financial aid endowment to ensure that every student who is admitted to Pingry can afford to enroll, and 

each student who attends Pingry can, regardless of family resources, partake fully of the breadth of the Pingry experience 
o Develop such exceptional connections with all Pingry constituencies that Pingry sets the independent day school standard 

for engagement, participation, and philanthropic support” 
 
 
The Pingry School’s Office of Alumni and Development, some 20 strong, is responsible for the outreach to the School’s 
internal and external constituencies while embarking on a multi-year, $65 million Campaign. Almost 50% of this target 
has been raised; we anticipate that the public phase of the campaign will be announced in late 2014. Through community 
outreach, relationship building and general awareness activities, the department motivates Pingry’s constituencies and the 
community at-large to support the school financially.  By obtaining the financial resources required by the Pingry School 
to carry out its educational objectives, the department plays a vital role in contributing to the overall education and 
personal development of Pingry students and maintaining Pingry’s position as an outstanding educational institution. 
 



 

Pingry’s endowment of $85 million is highly competitive with peer schools throughout the United States and speaks well 
of the loyalty and generosity of Pingry’s alums, families and friends. The Pingry Fund (annual fund) generated $2.75 
million in FY 2014, another testament to the ongoing commitment to Pingry as an important philanthropic priority.  
 
LEADERSHIP 
 
Headmaster - Nathaniel “Nat” Conard  

Nat was appointed Pingry’s 15th Headmaster in July 2005. He received his B.S. in Biology from Yale, after which he 
began his career teaching math at Orford High School in New Hampshire. Nat then attended the Amos Tuck School of 
Business at Dartmouth, from which he received his MBA with highest distinction and was a Tuck Scholar. Following 
business school, he worked for two years as a consultant and team leader for Bain & Co. in Boston. In 1988 Nat 
returned to education and spent the succeeding ten years at Chapel Hill-Chauncy Hall School in Waltham Massachusetts 
where he was again a math teacher and held the posts of Math Department Chair, Director of External Affairs, and 
Director of Development. Between 1998 and his appointment, Nat was Academic Dean and Assistant Head for 
Academics at the Emma Willard School in Troy, New York. At Emma Willard he oversaw all aspects of the academic 
program of the school, and supervised the dean of faculty, the director of studies, academic department chairs, the 
athletic director, and the library staff. 

The Senior Advancement and Development Team 

Melanie Hoffmann – Director of Institutional Advancement 

Melanie has fundraised for non-profits since 1993, specializing in campaigns, major gifts, donor relations and 

stewardship, and Board and volunteer management. Prior to joining Pingry in 2005, she was a Senior Consultant for 

Graham-Pelton Consulting, and was the former Director of Development for the Save Ellis Island Foundation. She also 

worked at the Museum of the City of New York on their $50 million campaign, and served as Campaign Manager for 

the Pingry School's $44.5 million campaign from 1998-2000. She began her fundraising career at the Smithsonian 

Institution in Washington, DC. Melanie has served on the Boards of the Junior League of the Oranges and Short Hills, 

Community Agencies Corporation in Newark, New Jersey, and is President of the Board of the Cora Hartshorn 

Arboretum in Short Hills, New Jersey.   

Melanie received her B.A. from Hollins College in Roanoke, Virginia.   

Rob Schur – Associate Director of Advancement 

Rob was appointed as Pingry’s Associate Director of Advancement in September 2011 and oversees Advancement 

operations, Communications, Development Systems, and Prospect Research and Reporting. Rob’s background is in 

both corporate management and institutional fundraising. Most recently, Rob was an executive within the Federated 

Group, Inc. in Arlington Heights, Illinois; serving as Director of their supply chain and logistics subsidiary, as well as 

Federated’s international sales and brokerage team.  

Prior to working in the private sector, Rob held front-line fundraising roles at Amherst College in Amherst, 

Massachusetts as they successfully planned, launched, and executed a $425 Million campaign. Before entering 

Advancement, Rob coached football at the collegiate level for nine years at Amherst and Ithaca College. In addition to 

his Development responsibilities, Rob is also serving as an assistant coach for Pingry’s varsity football team. A West 

Milford, New Jersey native, Rob graduated from Amherst College in 1998 with a B.A. in Political Science, and received 

his M.Ed. in Secondary Education from the University of Massachusetts, Amherst in 2002. 

 
 
 



 

POSITION 
 
Reporting to the Director of Institutional Advancement, the Director of Major and Planned Gifts will successfully 
identify, cultivate, solicit, and steward a portfolio of 150 individual donors and donor prospects, who are capable of 
making gifts between $50,000 and $1 million+ for planned and/or major gifts. The Director will manage the School’s 
gift planning program by proposing, structuring and closing outright and deferred gifts of assets, and is expected to 
average 3-4 prospect and donor visits per week for major and planned gifts. 

 
The Director will function as a leader on the development team and will work regularly with the Director of Institutional 
Advancement, the Senior Management team, and the Board to coordinate Campaign and major and planned gift 
initiatives, and proposals.  The Director will also supervise Major Gifts Officer(s).  
 
The Director of Major and Planned Gifts will enjoy working for a school with a storied history and regional and national 
reputation for excellence; a positive community and friendly culture; and a committed Board of Trustees which 
recognizes the need to partner effectively with the Office of Alumni, Development and Communications. 
 

 
 
THE OPPORTUNITY 
 
The Director of Major and Planned Gifts position offers an exciting opportunity for both an up and coming 
Advancement/Development professional and an experienced Development/Advancement professional to make an 
impact and difference in the continued growth of the Pingry School.  The Institutional Advancement Department is well 
established, well managed and successful, yet with the capital campaign in progress and the fund raising expectations 
spelled out clearly above, there will be ample opportunity for the right person to contribute to and participate in key 
elements of the growth of Pingry’s financial resources. Pingry enjoys solid leadership on many fronts; the commitment 
to advancement and development activities is unquestioned.   
 
The successful candidate for the Director of Major and Planned Gifts position will have visibility, attention and 
emphasis.  This person will work closely with School leadership and the Board of Trustees.  This opportunity presents 
an exciting and significant career move for the right person at an outstanding independent school in a highly desirable 
community. The opportunities for personal and professional growth are ample and will be enthusiastically supported by 
the leadership of the Pingry School. 
 
This position offers the right candidate the opportunity to lead in the cultivation, broadening and maintenance of 
committed relationships on behalf of the Pingry School with alumni and alumnae, community and business leaders, the 
Board of Trustees and other key volunteers, investors, senior staff and faculty to advance the mission of the School. 
 

 
 

CANDIDATE QUALIFICATIONS 
 
Qualified candidates will have a minimum of five (5) years of experience in managing, planning, and implementing major 
and deferred gift programs. Experience in managing a major gifts staff and ability to create a team-centered approach 
with the staff, volunteers, and the larger school community. Demonstrated success in managing a defined portfolio of 
major and planned gift prospects to closure. In addition, s/he will be required to have had experience working directly 
with volunteer boards.  
 
The successful candidate will have capital campaign experience as well as broad understanding of planned giving 
techniques. S/he will have superior written and oral communication skills and be well versed at negotiating and closing 
important capital gifts.  Must have a clear understanding and appreciation of the mission, values and traditions of an 
independent school.  Outstanding organizational and communications skills are essential.  Bachelor’s degree required.  
Must be willing and able to travel and also to work nights and weekends as needed. 
 
 
 



 

In addition to the above experiences, the ideal candidates should possess: 
 

 Experience in designing and implementing a successful capital/comprehensive campaign and fund raising 
programs.  

 

 Proven success in closing six figure gifts. 
 

 Proven experience working at a secondary independent school or in a small liberal arts college environment. 
 

 Problem solving and self-starting motivation and approach. 
 

 The ability to inspire, mentor and effectively manage and lead staff and volunteers. 
 

 Demonstrated ability to think strategically. 
 

 Clear and demonstrated familiarity and exposure to all elements of development activities including annual 
fund, major gifts and planned gifts. 

 

 Strong organizational skills. 
 

 Highly effective delegation skills while keeping on top of department activities.  
 

 Experience using metrics to establish goals and measure results. 
 

 Impeccable interpersonal skills at all levels across all constituencies. 
 

 A team building, highly collaborative leadership style at all levels of the institution. 
 

 Diplomacy, energy, innovation, and the ability to anticipate, prioritize and implement. 
 

 Unquestioned professional and personal integrity. 
 

 A passion for the mission of independent schools.  
 

 The ability to handle high expectations. 
 

 Creativity, intelligence, a sense of humor, and flexibility. 
 
As stated, the successful candidate will be an articulate spokesperson as well as an effective writer and communicator, 
able to speak convincingly, knowledgeably, and passionately about the Pingry School both publicly and privately, 
demonstrating a persuasive, appealing and sincere personality.  S/he will have motivational skills and the ability to lead 
while interacting effectively with multiple constituencies. 
 
The Pingry School is committed to attracting and supporting a staff of women and men which fully represents the racial, 
ethnic and cultural diversity of the nation, and actively seeks applications from underrepresented groups.  The Pingry 
School does not discriminate on the grounds of race, color, religion, sex, marital status, national origin, age, disability, 
veteran’s status, sexual orientation or any other protected status. 

 
 
INFORMATION 
         
This search is being conducted by                                                                              
Brown Schroeder and Associates, Inc.                                                  
Please contact Liz Homsy: lhomsy@brownschroeder.com 


